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1.0 The Aga Khan University, on the endorsement of Academic Council, issues degree, diploma 

and certificate parchments for presentation to those individuals who have successfully 
completed an approved University programme of study.   
 

2.0 Degree, diploma and certificate parchments are only replaced if damaged, destroyed, lost or 
stolen. 

 
3.0 DAMAGED PARCHMENTS 
 

3.1  This set of regulations addresses parchments that have been damaged and the 
graduate is applying for a new parchment to replace the damaged parchment. 

 
3.2  A damaged parchment must be returned with a request for a replacement parchment.   
 
3.3  The Registrar’s Office representative at each of the University’s campuses will 

determine whether a replacement is warranted. 
 
3.4  If it is determined that a replacement parchment should be provided to the graduate, a 

request will be made to the University Registrar to do so. 
 
3.5  For the replacement of damaged degree parchments:  as the Chancellor personally 

signs degree parchments, the University can only request / deliver degree replacement 
parchments at the time of Convocation. 

 
3.6  For the replacement of damaged diploma and certificate parchments:  as diploma / 

certificate parchments are signed by the University Registrar and Dean, these 
replacement parchments can normally be delivered approximately 45 days following 
the approval of the request for a replacement parchment. 

 
3.7  Replacement parchments are not distributed at Convocation but delivered separately 

to the requestor. 
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3.8  A replacement parchment will have the word “Replacement” on the parchment. 
 
3.9  Fee for replacement parchment is:  Kenya (Ksh 1,000); Uganda (Ush 30,000); Tanzania 

(Tsh 20,000); Pakistan (Rs 1,000); United Kingdom (£ 10.00).  
 
3.10 The fee for the replacement parchment may be changed without notice.  
 
3.11 While an application for a replacement parchment may be submitted by an individual 

other than the degree, diploma or certificate recipient, without prior written and legally 
authorized notification, the replacement parchment will only be presented to the 
graduate. 

 
4.0 LOST / STOLEN / DESTROYED PARCHMENTS 
 

4.1  This set of regulations pertains to requests for a replacement parchment because the 
parchment has been lost, stolen, destroyed or otherwise is not available to the 
graduate. 

 
4.2  The graduate must make an application to replace the lost / stolen / destroyed 

parchment. 
 
4.3  The graduate must make a police report stating the parchment has been lost / stolen / 

destroyed.  An original copy of the police report must accompany the application for 
replacement of the lost / stolen / destroyed parchment. 

 
4.4  The graduate must place an advert in the newspaper stating that the parchment has 

been lost / stolen / destroyed.  A copy of the newspaper advert must accompany the 
application for replacement of the lost / stolen / destroyed parchment. 

 
4.5  In accordance with local legal requirements, the application to replace the lost / stolen 

/ destroyed parchment must be accompanied by a notarized / court affidavit attesting 
to the parchment being lost.  (For example, in Pakistan, an affidavit on judicial paper 
worth Rs 100/= giving the reasons for the issuance of a replacement parchment will be 
endorsed by a First Class Magistrate with his signature and the seal of the court.) 

 
4.6  A copy of the graduate’s national identity card or passport must accompany the 

application. 
 
4.7  In addition, as part of the application for the replacement of a lost / stolen / destroyed 

parchment, the graduate must include a statement that obligates them to return the 
replacement parchment if the original parchment is found. 

 
4.8  For the replacement of lost / stolen / destroyed degree parchments:  as the Chancellor 

personally signs degree parchments, the University can only request / deliver degree 
replacement parchments at the time of Convocation. 

 
4.9  For the replacement of lost / stolen / destroyed diploma and certificate parchments:  as 

diploma and certificate parchments are signed by the University Registrar and Dean, 
these replacement parchments can normally be delivered approximately 45 days 
following the approval of the request for a replacement parchment. 
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4.10 Replacement parchments are not distributed at Convocation but delivered separately 

to the requestor. 
 

4.11 A replacement parchment will have the word “Replacement” on the parchment. 
 
4.12 Fee for replacement is:  Kenya (Ksh 1,000); Uganda (Ush 30,000); Tanzania (Tsh 20,000); 

Pakistan (Rs 1,000); United Kingdom (£ 10.00). 
 
4.13 The fee for the replacement parchment may be changed without notice. While an 

application for a replacement parchment may be submitted by an individual other than 
the degree, diploma or certificate recipient, without prior written and legally authorized 
notification, the replacement parchment will only be presented to the graduate. 

 
 
 


